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Grant Contacts  
 
Ge ne ra l Inquirie s : 
 
S t e phanie  Rock  
P rogram Adminis t rator of Dual Cre dit  & St rate gic  Enrollme nt  Init iat ive s   
s rock@sbctc .e du 
3 6 0 -70 4 -10 0 2 
 
Ma t h-Re la t e d  Inquirie s : 
 
Dawn Draus    
P olicy Associate  for Math P athways  and P laceme nt   
ddraus@sbctc .e du 
3 6 0 -70 4 -4 3 12 
 
Ma t h P lace m e nt  P roje c t  Te am :  
 
Kayle y Cruz, Dawn Draus , Guava  Jordan, Noah Ove rby, S t e phanie  Rock & Jam ie  Traug ot t   
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Project Overview  
Washington community and te chnical colle ge s  cont inue  to work towards  more  e quitable  
place me nt  pract ice s . This  include s  moving away from s tandardize d te s t ing and focus ing on 
high school t ranscript s  e valuat ion and imple me nt ing guide d se lf-placeme nt  mode ls  
de s igne d for s tudents  to  re fle ct  on prior e xpe rie nce s  with re ading, writ ing and math. 
Although colle ge s  have  made  s ignificant  s t ride s  in place me nt  as se s sment , ine quit ie s  s t ill 
e xis t , e specially for his torically unde rse rve d s tude nt  populat ions  and BIP OC s tude nts . 

The  purpose  of this  proje ct  is  to  cre ate  a  cohort  of colle ge s  who are  willing to share  and 
le arn from e ach othe r as  the y inve s t  in e xamining and re vis ing the ir curre nt  pract ice s  to  
e nsure  that  a ll s tude nts  who are  curre nt ly e ligible  for place me nt  into colle ge  le ve l course s  
are  be ing e nrolle d into those  course s .  Addit ionally, this  work should support  colle ge s  in 
moving forward towards  common pract ice s  that  are  cons is te nt  and t ranspare nt  for 
s tude nts .  

Goals of Placement Project: 
● Imple me nt  a  unive rsal math t ranscript  place me nt  policy for re gional community and 

te chnical colle ge s . 

● Cre ate  a  global policy for ide nt ifying and t racking math place me nt  in ctcLink. 

● Ele vate  Bridge  to Colle ge  agre e m e nts  and course s . 

● Cre ate  space  and sus tainable  le arning e nvironme nts  for cont inue d profe s s ional 
de ve lopme nt  and le arning in the  are as  of placeme nt . 

Colleges will agree to: 
● Examine  the  ine quit ie s  that  may e xis t  in the ir curre nt  place me nt  polic ie s  and 

pract ice s  that  disproport ionate ly affe ct  the ir unde rse rve d and BIP OC s tude nt  
populat ions . 

● Asse ss , adopt , and e xplore  ne w approache s  to math place me nt  including agre e ing to 
the  s ame  me thodology for e valuat ing math course s  on a  high school t ranscript  for 
place me nt  into colle ge  le ve l math, including Bridge  to Colle ge  course s . 

● Adopt  SBCTC re comme nde d polic ie s  for ide nt ifying and t racking placeme nt  in 
c tcLink.  

● Act ive ly part ic ipate  and e ngage  in conve nings , workgroups , and individual che ck ins  
with SBCTC s taff. 

SBCTC staff will agree to: 
● Support  colle ge  e ffort s  to  collect , analyze , and share  the ir place me nt  data . 

● De ve lop ctcLink placeme nt /be s t  pract ice s  for e ngaging in ctcLink. 

● P rovide  subje ct  mat te r e xpe rt is e . 
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● P rovide  the  space  for colle ge s  to  conne ct /facilit a te  cohort  colle ge  conve nings . 

● Ensure  all s t ake holde rs  can provide  fe e dback and input  during the  proje ct . 

Deadlines and Milestones   
Important Dates 
Milestones  Key Dates 
Math P lace me nt  Grant  e s tablishe d   Se pte mbe r 20 21 

Fall Conve ning at  Wenatche e  Valle y Colle ge   
1s t  Draft  of P lace me nt  Grid Discusse d 

 Nove mbe r 16 , 20 23  

Fe e dback on Draft  2  via Online  Surve y  January 5 , 20 24  

Winte r Virtual Conve ning  
3 rd Draft  of P lace me nt  Grid Discusse d  

 January 25 , 20 24  

P ilot  Colle ge  Commitme nt  Re que s te d  Fe bruary 29 , 20 24  

Spring Conve ning at  Tacoma Community Colle ge    April 25 , 20 24  

Imple me ntat ion of Grid for Math P lace me nt  a t  P ilot  Colle ge s   May 20 24  

Fall Conve ning   Fall 20 24  

Best Practice Guidance for Pilot Colleges  
Advising and Support 

● Ensure  CTC Mathe mat ics  P lace me nt  GRID for WA High School Transcript s  is  
acce s s ible  to  a ll s tude nts , s t aff, and faculty. Adve rt is e  Grid whe re  applicable  on 
ins t itut ional place me nt  and admis s ions  we bpage  to e nsure  availability and 
acce s s ibility of Grid is  achie ve d for a ll.  

● All advisors  and pe rt ine nt  s taff are  re quire d to ut ilize  the  CTC Mathe mat ics  
P lace me nt  GRID for WA High School Transcript s .  

● Ensure  all s t aff are  knowle dge able  of the  Grid and the  proce s s  for t ranscript  
place me nt .  

● Encourage  advisors  to  have  conve rsat ions  with s tudents  on math place me nt  to 
inve s t igate  if a  highe r place me nt  could be  achieve d with use  of high school 
t ranscript s .  

● SBCTC will work with pilot  colle ge s  to  add addit ional place me nt  fe ature s  spe cific to 
the ir ins t itut ion. The  Grid is  the  minimum guarante e d place me nt ; individual pilot  

https://docs.google.com/document/d/1Z8q6ASHjW-8hLfYFOkRNUQIat5LFEmnUhxi9nNxSWSE/edit?usp=sharing
https://docs.google.com/document/d/1Z8q6ASHjW-8hLfYFOkRNUQIat5LFEmnUhxi9nNxSWSE/edit?usp=sharing
https://docs.google.com/document/d/1Z8q6ASHjW-8hLfYFOkRNUQIat5LFEmnUhxi9nNxSWSE/edit?usp=sharing
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colle ge s  may choose  to place  s tude nts  into highe r le ve l course s .  

● P ilot  Colle ge  re pre se ntat ion at  a ll Math P lace me nt  Grant  e ve nts .  

● P ilot  Colle ge  agre e me nt  to as s is t  SBCTC with data  colle ct ion for analyzing e fficacy.  

K-12 Partnerships 
Communicate  with local dis t rict s  to: 

● Ensure  counse lors  and othe r appropriate  s taff are  aware  of the  opt ion to use  
the  CTC Mathe mat ics  P lace me nt  GRID for WA High School Transcript s . 

● Facilit a te  s tude nt  acce ss  to  t ranscript s  for use  in mathe mat ics  place me nt . 

● Share  re sult s  of local and s ta te  as se s sme nt  of place me nt  grid e fficacy. 

● Mit igate  barrie rs  to  e quitable  use  of the  grid for place me nt . 

● Encourage  an ope n and support ive  dialogue  be twe e n high school math te ache rs  and 
colle ge  math ins t ructors  re garding course  conte nt , pe dagogy, and as se s sme nt . 

ctcLink Placement (Test Scores)  
● Utilizat ion in ctcLink of “Te s t  Score s” for e nte ring and t racking Grid place me nt . 

SBCTC would not  re quire  pilot  colle ge s  to  change  curre nt  place me nt  pract ice s  as  it  
re la te s  to  ctcLink and are  asking only to ut ilize  “Te s t  Score s” for Grid place me nt  
e nt ry to e nsure  all pilot  colle ge s  are  uniform.  

● Adopt  global Te s t  Re sult s  Compone nts  and Te s t  IDs , as  out line d be low, and use  
the se  global s e t t ings  to de fine  e xis t ing local t e s t  re quis it e  configurat ions  in ctcLink. 

Ente ring Te s t  Re sult s  in c tcLink 
 
Im port ant  Inform a t ion: 

● Se curit y: Ente ring Te s t  Re sult s  (Te s t  Score s ) in c tcLink re quire s  two kinds  of 
s e curity: 

o Role  Se curity: Grants  s taff acce s s  to  the  page  to e nte r place me nt .  
o SACR Se curity: Grants  s taff acce s s  to vie w and/or e nte r place me nt  data  for a  

s tude nt . Te s t  ID SACR Se curity value  of: HSMATHGRID. 
o If you have  acce s s  to  the  page  but  not  the  corre ct  SACR security, you will not  

be  able  to  vie w or e nte r the  place me nt . P le ase  work with your Local Security 
Adminis t rator (LSA) to re que s t  the  acce s s  you ne e d. 

● Global Da t a : 
o Te s t  Re sult s  is  a  global page  in ctcLink. This  means  that  data  can be  e nte re d 

and/or vie we d by any s taff me mbe r re gardle s s  of who e nte re d it , provide d 
the y have  the  role  and SACR se curity.  

How t o e nt e r Hig h School Grid  P lace m e nt  in  c t cLink 

● Te s t  ID: Se le ct  the  “HSMATHGRID”  

https://docs.google.com/document/d/1Z8q6ASHjW-8hLfYFOkRNUQIat5LFEmnUhxi9nNxSWSE/edit?usp=sharing
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● Te s t  Com pone nt : Se le ct  the  applicable  Te s t  Compone nt (s ) 
 

Te s t  ID Te s t  ID De s cr Te s t  
Com pone nt  Te s t  Com pone nt  De s cr 

HSMATHGRID HS Transcript  Math Grid HSA2 Alge bra II 

  HSA3  Alge bra III 

  HSI3  Inte grate d Math III 

  HSB2C Bridge  to Colle ge  Math 

  HSTRG Trigonome t ry 

  HSST Stat is t ics  

  HSP C P re calculus  

  HSMA Math Analys is  

  HSCA Calculus  

  HSGP A Cumulat ive  HS Graduate  GP A 
 

● Te s t  Score : Ente r the  applicable  place me nt  score  pe r the  be low cros swalk value s .  
 
HS  Trans cript  Out com e  Ent e r c t cLink  P lace m e nt  Score  

A 4 .0  

A- 3 .7 

B+ 3 .3  

B 3 .0  

B- 2.7 

C+ 2.3  

C 2.0  

C- 1.7 

D+ 1.3  

D 1.0  

F 0 .0  

Cumulat ive  HS Graduate  
GP A  

Ente r the  GP A to two de cimal place s  us ing s tandard 
rounding rule s : 

● .0 0 5  or gre ate r round up 
● .0 0 4  or le s s  round down 

 
● Te s t  Dat e : Ente r the  confirme d or ant ic ipate d high school graduat ion date . If 

day/month is  unknown, e nte r June  1s t for the  graduat ion ye ar.  
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● Dat a  Source : Se le ct  the  applicable  Data  Source  for your colle ge ’s  bus ine s s  proce s s , 
such as  “School.” P le ase  note : 

o Your colle ge ’s  Enrollment  Re quire me nts  builde rs  mus t  de fine  this  Data 
Source  in the ir s e tup.  

o The  Data Source  of  “World Wide  We b” re fle ct s  t e s t  score s  s e lf-re porte d by 
s tude nts  through Re que s t  for Informat ion funct ionality.   

● Acad Le ve l: Se le ct  the  applicable  Acade mic Le ve l for your colle ge ’s  bus ine s s  
proce s s . 

● Le t t e r Grade : Ente r the  Le t te r Grade  or le ave  blank. Enrollme nt  Re quire me nts  do 
not  use  le t t e r grade s .  

● Dat e  Loade d: The  sys te m date  is  the  de fault  date . Colle ge s  may change  this  date  as  
ne e de d for your colle ge ’s  bus ine s s  proce s s . 

● QRG Re s ource (s ) 
o Ente ring Te s t  Re sult s  
o Ente ring Student  Te s t  Re sult s  
o Load Score s  with an Exte rnal File  

Entering High School Graduation Data in ctcLink 
 
Colle ge s  should e nte r High School Graduat ion date s  in Exte rnal Educat ion.  
 

● Ext e rna l Educa t ion t ab - School Inform a t ion s e c t ion 
o Ext e rna l Org  ID: Se le ct  the  applicable  High School 

● Cours e s  and De g re e s  t ab  - Ext e rna l De g re e s  s e c t ion 
o De g re e : Se le ct  HSC (High School Diploma) 
o De g re e  Da t e : Ente r the  confirme d or ant ic ipated high school graduat ion date . 

If the  day/month is  unknown, e nte r June  1s t  for the  graduat ion ye ar.  
o Dat a  Source : Se le ct  the  applicable  data  source  for the  t ranscript  re ce ipt  pe r 

your colle ge ’s  bus ine s s  proce s s . The  page  de fault s  to  “School.” 
o De g re e  S t a t us : Ente r “Comple te ” if graduat ion has  be e n confirme d, or “In-

P rogre s s” if the  high school graduat ion has  not  ye t  be e n comple te d and 
confirme d..  

● QRG Re s ource (s ) 
o Ente ring Exte rnal Educat ion Informat ion 
o Ente ring Exte rnal Educat ion Informat ion (Fluid) 

ctcLink Enrollment Requirements 
 
Colle ge s  should incorporate  the  ne w High School Math Grid P lace me nt  Te s t  into the ir 
applicable  Enrollme nt  Re quire me nts  to  ensure  s e tup is  update d so s tude nts  can se lf-e nroll 
into clas se s . P lace m e nt  s core s  m us t  be  va lid  for a  m inim um  of 2 4  m ont hs , but  colle g e s  
can de c ide  whe t he r t o  acce pt  t he  p lace m e nt  for a  long e r pe riod .  

Updating Enrollment Requirements 
● QRG Re s ource (s ) 

o De fine  Te s t s  for Re quis it e s  
o Enrollme nt  Re quire me nt  Groups  
o Cre at ing Enrollme nt  Require me nts  

https://ctclinkreferencecenter.ctclink.us/m/79750/l/1136019-request-information
https://ctclinkreferencecenter.ctclink.us/m/79544/l/1028484-entering-test-results
https://ctclinkreferencecenter.ctclink.us/m/88854/l/1103482-entering-student-test-results-fluid
https://ctclinkreferencecenter.ctclink.us/m/79558/l/1571736-9-2-load-test-scores-with-an-external-file
https://ctclinkreferencecenter.ctclink.us/m/79558/l/1025540-entering-external-education-information
https://ctclinkreferencecenter.ctclink.us/m/88854/l/1103481-9-2-entering-external-education-information-fluid
https://ctclinkreferencecenter.ctclink.us/m/79555/l/927740-define-tests-for-requisites
https://ctclinkreferencecenter.ctclink.us/m/88854/l/1103496-9-2-enrollment-requirement-groups-fluid
https://ctclinkreferencecenter.ctclink.us/m/79555/l/927744-9-2-creating-enrollment-requirements
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Test Score Expiration and Enrollment Requirements 
● Colle ge s  may configure  Enrollme nt  Re quire me nts  to  only acce pt  a  t e s t  s core  for a  

spe cifie d amount  of t ime  from the  s tude nt  t e s t  date .  
● Ente ring a  “Months  Valid” value  in the  re quire me nt  will compare  the  s tude nt  t e s t  

date  to  the  curre nt  date  (whe n the  e nrollment  t ransact ion is  submit te d) and 
de te rmine  if the  crit e ria  is  me t . 

● P os t  Enrollme nt  Re quis it e  Che cking (P ERC) can be  run to de te rmine  if a  s tude nt  s t ill 
me e ts  an e nrollme nt  require me nt  afte r the  init ia l e nrollme nt  t ransact ion. Typically 
this  is  done  to ensure  that  a  s tude nt  re ce ive d a  pas s ing grade  on a  pre re quis it e  
course , when e nrollme nt  occurre d be fore  a  final grade  was  pos te d. 

o For t e s t  score s , the  P ERC ros te r will display an Enrollm e nt  Re quire m e nt  
S t a t us  of  “Sat is fie d” whe n the  s tude nt  t e s t  date  was  valid at  the  t ime  of 
e nrollme nt . 

o Running the  P ERC proce s s  will ge ne rate  a  P os t  Enrollm e nt  Re quire m e nt  
S t a t us .  The  sys te m compare s  the  s tude nt  t e s t  date  to  the  “Months  Valid” 
crit e ria  again. The  s ta tus  will display as  “Not  Sat is fie d” if the  t e s t  s core  
e xpire d afte r the  e nrollme nt  t ransact ion and be fore  the  P ERC proce ss  was  
run.  

o Example  of P ERC re sults  for a  t e s t  date  that  e xpire d afte r e nrollme nt . 

 

Reviewing Placement (Test Scores) Data in ctcLink 
 
Staff and s tude nts  can vie w Te s t  Score  data .  

Staff View 
● Vie wing  da t a  for a  s ing le  s t ude nt   

o Staff can use  the  Te s t  Re sult s  page  in ctcLink to re vie w Te s t  Score  data  for a  
s ingle  s tude nt . Available  navigat ions : 

▪ Re cords  and Enrollme nt  > Transfe r Cre dit  Evaluat ion > Te s t  Re sult s  
▪ ctcLink CS Staff Homepage  > Admiss ions  P roce s s ing Tile  

o QRG Re s ource (s ) 
▪ Ente ring Te s t  Re sult s  
▪ Ente ring Student  Te s t  Re sult s  

● Vie wing  da t a  for m ult ip le  s t ude nt s  
o Que ry unde r de ve lopme nt .  
o QRG Re s ource (s ) 

https://ctclinkreferencecenter.ctclink.us/m/79558/l/1020650-perc-running-the-post-enrollment-requirement-perc-process
https://ctclinkreferencecenter.ctclink.us/m/79558/l/1581979-perc-enrollment-requirement-rosters
https://ctclinkreferencecenter.ctclink.us/m/79544/l/1028484-entering-test-results
https://ctclinkreferencecenter.ctclink.us/m/88854/l/1103482-entering-student-test-results-fluid
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▪ Running a  P e ople Soft  Que ry 
▪ ctcLink P e ople Soft  Que ry and Re port ing End Use r Training Mate rials  

and Course s  

Student View 
● ctcLink Stude nt  Home page  

o Stude nts  cannot  vie w Te s t  Score  data  via  the  ctcLink Stude nt  Home page  at  
this  t ime .  

● Highpoint  Campus  Expe rie nce  (HCX/Mobile ) 
o Stude nts  can vie w the ir Te s t  Score  data  in HCX by se le ct ing the  Acade mics  > 

Te s t  Score s  on the  le ft -hand s ide .  
 

 
 

o QRG Re s ource (s ): 
▪ Mobile  (HCX) – Te s t  Score s  

ctcLink Support Resources 
● CS Support  re comme nds  te s t ing in P CD prior to  making any change s  to product ion. 

Re fe r to  the  QRG: Te s t ing in P CD and P roduct ion. 
● If your colle ge  ne e ds  ctcLink funct ional as s is tance  for ente ring Te s t  Score s , 

updat ing Enrollme nt  Require me nts , or vie wing que rie s  in ctcLink, ple ase  follow your 
colle ge ’s  local bus ine s s  proce s s  to submit  a  t icke t . Re fe r to  the  QRG: How to Submit  
a  c tcLink Support  Ticke t .

https://ctclinkreferencecenter.ctclink.us/m/79558/l/1023625-running-a-peoplesoft-query
https://ctclinkreferencecenter.ctclink.us/m/92912/c/311996
https://ctclinkreferencecenter.ctclink.us/m/92912/c/311996
https://ctclinkreferencecenter.ctclink.us/m/104239/l/1412902-mobile-hcx-test-scores
https://ctclinkreferencecenter.ctclink.us/m/96101/l/1404795-testing-in-pcd-and-production
https://ctclinkreferencecenter.ctclink.us/m/67010/l/1211427-how-to-submit-a-ctclink-support-ticket
https://ctclinkreferencecenter.ctclink.us/m/67010/l/1211427-how-to-submit-a-ctclink-support-ticket


 

 

 
CC BY 4 .0 , unle s s  othe rwise  note d. 

Washington State  Board for Community and Te chnical Colle ge s  

 

https://creativecommons.org/licenses/by/4.0/

	Math Placement Project
	Table of Contents
	Grant Contacts
	Project Overview
	Goals of Placement Project:
	Colleges will agree to:
	SBCTC staff will agree to:


	Deadlines and Milestones
	Important Dates

	Best Practice Guidance for Pilot Colleges
	Advising and Support
	K-12 Partnerships
	ctcLink Placement (Test Scores)
	Entering High School Graduation Data in ctcLink
	ctcLink Enrollment Requirements
	Updating Enrollment Requirements
	Test Score Expiration and Enrollment Requirements

	Reviewing Placement (Test Scores) Data in ctcLink
	Staff View
	Student View

	ctcLink Support Resources



	Key Dates
	Milestones

