Fiscal Year Close-Open Process
Each year after FYE close, the college completes the Close-Open process that creates the journal entries for the permanent ledgers that will transfer into the new fiscal year.  The process is job driven, and a copy of the Year-End Processing schedule is posted on the CIS web-site (Sample Attached).

FMS Test Closing:
Job:
FG083A


FG084A

Run test closing as many times during closing as you need to.  It will generate error reports for any entries that would occur (at this point in time) during the close/open process that can’t process for whatever reason (generally it’s because the prog-org isn’t set up on one of the tables).  Make table corrections as you identify the problems.  Apply the following as you analyze the entries:

1. Look at each Appr, Prog, Org combination and it there are offsetting tran codes within the account structure (for instance an A01 for $100 and an A01R for $100) you can cross these out because they result in no actual entry.  When the A1 batches come out, you will identify these transactions in the batch and eliminate them – even if there is an un-matched sub-sid account or sub-object (because sub-sid & sub-object are not required fields with the A, R. & S tran codes).

2. Any A99 tran code can be crossed out because these result in a 9999/9999 and they can be eliminated from the A1 batches when they are produced.

3. Any Appr, Prog, Org combination that has a set of entries that do not offset (for instance an A01 for $100 and an A04R for $100) generally is on the error report because the Prg/Org was not set up for the new year.   You need to get the Prg/Org set up in the new year so that when the opening entries process, these entries will automatically go through.

Hint:   Any account combination that has permanent balances needs to be set up in the new year, regardless of whether there will be current year activity within the account structure.  For instance, if it is a fund type 1 (ie, 101, 057, 060…) and there was expenditure activity in the 12th month, the VPA ledgers and salary payable ledgers won’t clear until the new year, so the prog-org has to be established in the new year in order for the entries to process.

Pre Fiscal Year Close:  
Job:
FG082GR (CIS will call this FG082A, but GRCC developed a custom version named FG082GR).

Generally scheduled the day after Test Open Close (CIS gives a date deadline for running this job).

This will generate a series of test reports that can be reviewed for accuracy.

Final Close-Open:

Job:
FG032A


FG033A

Generally scheduled the day after Pre-Fiscal Year Close (CIS gives a date deadline for running these jobs).

It will produce another series of reports and the Batch ID 10 & 12 batches, along with the A1 batches.  All of the 10 & 12 batches (01 & A1) come up in pending mode and have to be manually released.

This is where you will use the information you obtained by analyzing the Error Report GA1421 that generated during Test Close.  

1. Bring up each of the A1 batches and delete the entries that you determined could be deleted (because they contain a combination of tran codes that result in no real entry).

2. Sometimes the entries that needed table updates in the new year will come up in the A1 batches, and sometimes they will just process into the 01 batches.  If they come up in the A1 batches, sometimes you just need to bring them up and hit enter and they will process, other times they need more work to get them properly added into the tables.

3. When you are through with the A1 batches, they can be processed.

It’s most important that you don’t delete anything out of these batches that will affect opening balances – so be very careful to only delete true offsetting entries.

4. The batches beginning with 10 & 12 that have the 01 sub batch need to be manually released before the final job FG050A (Annual Opening Balances Reporting) can be run.

Annual Opening Balances Reporting:

Job:
FG050A (Can only be ran after all of the 10 & 12 batches have been released)

The 10 & 12 batches can be allowed to pend for a few days before releasing.  They must be released before FG050A can be run, and this needs to occur before July is closed.

FG050A will produce all of the opening balances reports.

The day after close open will provide a one day window of opportunity to run a Datax on GL that will result in Opening GL Balances.  Be sure to run the datax on the day following close/open so that it can be inserted into the FMS database “XXXX Open GL.”
