BANK RECONCILIATION
LIST OF GENERAL TECHNIQUES FOR RECONCILING THE BANK

Below is a list of general techniques for reconciling the GRCC bank account.  This is a general list and is not all inclusive of reconciling items that can occur in a given month.

1. Download monthly detail from Single Point and put into good format – this will represent the bank statement.
2. Download the GL 1150 activity and put it into good format – this will represent FMS.
3. Pull the GL 1110 balance for the college for the month you are reconciling from GA1331.  Pull the balance per the bank from the bank statement.  Use they amounts as the starting point for the college and for the bank.
4. Pull GA1330 (Transaction Register) and find any transactions at the end of the month that have next month’s dates associated with them.  If the transactions have a net 1150 debit balance (040), the reconciling item will be an increase the college side of the reconciliation (GL1110).  If the transactions have a net 1150 credit balance (040R), the reconciling item will be a decrease the college side of the reconciliation (GL1110).
5. If there is a balance on the suspense report (the report that compares GL 1110 to GL1150 that Teresa prepares in Excel format), that amount will be an increase/decrease on the college side of the reconciliation.
6. Take the previous month reconciliation and find all of the items that were resolved in the current month in FMS.  Highlight the items and mark them on both the copy of the prior month reconciliation and FMS.
· Whatever didn’t get resolved from the prior month reconciliation will carry forward to the current month reconciliation.
7. Take a copy of the prior month’s deposits in transit.   Match the in-transit amounts to amounts on the bank statement and mark them off using a different color than you will use to mark off the current month deposits.
· Any amounts you are unable to check off will become a part of the current month reconciliation and they will have to be researched.
8. Match and mark off the current month deposits for FMS and the bank statement.  
· Use this process to determine and list the current month deposit in transit totals.
9. Watch for small differences in deposit amounts between FMS and the bank (usually pennies) – these will become a part the “immaterial” amount on the college side of the reconciliation.
· You will do a journal entry for the net immaterial amount.  It will, therefore, not carry forward to the next reconciliation.
10. Mark off all of the miscellaneous deposits and deductions between FMS and the bank statement.
· Any differences that you uncover will become a part of the reconciliation on either the college side or the bank side, depending on which side needs correction.
11. Match and mark off the AP wires on the bank statement and FMS.
12. Match and mark off the NSF activity on the bank statement and FMS.
13. Match and mark off the Currency Exchange transactions on the bank statement and FMS.
14. Assure that the gross payroll activity (both payroll in and payroll out) match between the bank statement and FMS.
15. Evaluate the International Wire activity.  When a month is done correctly the FMS entries will match the sweep.
16. Evaluate the AR wires.  If the AR wire activity per the bank does not match the AR wire activity per FMS you will need to look at the AR wire log to find the differences.
17. The outstanding check figure for the reconciliation will be provided by the bank’s full recon report.
18. Determine if there were hand cancelled checks on the college side that did not get processed by the bank (and visa versa).  If you find these items, the will be carried on either the bank side or the college side, depending on who needs to do the correction.
19. Compare bank issues and cancels to the issues and cancels in FMS to assure that they match.  The bank issues and cancels are found on the full recon.    The GRCC issues and cancels are the GL1150 batches that you separate onto the 2nd tab of the 1150 report ith batch ID’s that are numerical (except the 09 batches).
20. Watch for timing issues where a cash activity occurs in a month that is different than the current month – for instance AR wires that are deposited to our account in the next month at the bank, but an FMS entry is created in the current month in error.  There can be a variety of timing issues that occur and they need to be a part of the reconciliation.
21. Watch for entries that get processed on the FMS side without any corresponding bank activity.  These are generally an error that needs to be corrected and they will become a reconciling item until they are corrected.
22. Often deposits that occur at the end of the month don’t have an FMS entry until the following month.  This usually occurs in IP bankcards, Enumclaw, CE bankcards and Kent – but they can occur in other locations.  These need to be carried on the college side of the reconciliation.

